Rowan Tree Group 
Admissions Policy 
Version: 1.0
Approved by: Andrew Kempleton
Review Date: Annually, as part of Rowan Tree Group’s policy review cycle.
Parent/Carer Admissions Declaration & Checklist to sign: Yes (see end)

1. Introduction & Community Commitment
1.1 Joining Rowan Tree Group means becoming part of a cooperative community of parents/carers supporting their children’s education.

1.2 Members are expected to:
· Maintain open communication with their child’s tutor.
· Contribute to the running and sustainability of their child’s group.
· Participate in meetings, group discussions, and the wider Rowan Tree Group community.
· Pay fees on time and meet agreed financial commitments.

1.3 Membership is built on mutual support, collaboration, and shared responsibility for the children and the sustainability of the group.

2. Eligibility
2.1 Children must:
· Not be registered at a local authority school; parents/carers take full responsibility for Rowan Tree Group.
· Not require specialist support for special educational needs, as the group does not provide it.

2.2 Parents/carers must actively engage with the group’s community and educational approach. 
· All parents/ carers must take on a role within the group to support its running.


3. Step 1 – Initial Contact & Enquiry
3.1 Email the designated admissions address to express interest and provide a contact number.

3.2 A parent representative will send an Admissions Form to collect:
 • Child’s age and educational needs.
 • Family’s Rowan Tree Group approach and goals.
 • Contact and emergency information.

3.3 Upon receiving the completed form, the admissions rep will arrange a phone or video conversation to:
 • Introduce the group’s aims, values, and approach.
 • Discuss practicalities, costs, and payment structures.
 • Learn about your child and expectations.
 • Determine whether space is available.

4. Step 2 – Conversations & Information Gathering
4.1 The admissions rep will gather further details to assess whether the group can meet your child’s educational, social, and wellbeing needs.

4.2 Topics include:
 • Commitment expected from parents/carers.
 • Educational approach (e.g., Steiner-inspired curriculum).
 • Community organisation and practical participation.
 • Legal responsibilities regarding Rowan Tree Group.

4.3 If multiple families are interested, a social meeting may be arranged for introductions and venue visits.

5. Step 3 – Meeting the Tutor & Child Assessment
5.1 The admissions rep will connect you with the tutor to discuss curriculum, expectations, and suitability.

5.2 The tutor may invite the child for trial days to observe:
 • Social integration.
 • Engagement in learning.
 • Ability to manage themselves in relation to others and the environment.

6. Step 4 – Group / Tutor Agreement
6.1 The tutor and admissions rep, in consultation with parent volunteers, will:
 • Decide if the child can be safely and effectively accommodated.
 • Agree a start date.

6.2 If not suitable, the family will be informed, and the application may be reconsidered when circumstances allow.

7. Step 5 – Payments & Paperwork
7.1 Before attending, families must complete:
· Admissions Form (one per child)
· Parent/Carer Agreement Form (one per child) confirming understanding of policies (this is attached at the end of this document)

7.2 Financial arrangements include:

· £150 non refundable registration fee.
· Deposit of two months held as last two months fees after notice to leave given.
· Payment for first partial month, calculated by start date.
· Monthly standing order payments thereafter, according to the Finance Policy.

7.3 The admissions/finance rep will provide guidance on all fees.

8. Step 6 – Communication & Integration
8.1 New members will be added to relevant channels:
 • Messaging apps for day-to-day logistics and curriculum updates.
 • Email lists for formal communication, minutes, and events.
 • Wider community channels for news and workshops.

8.2 Parents/carers are expected to engage responsibly and minimize unnecessary traffic.

9. Step 7 – Review
9.1 Opportunity for a one week free trial. 
9.2 After three weeks, a review will involve: tutor, parent(s)/carer(s), and optionally other parents.

9.3 Review focuses on:
 • Child’s social and educational integration.
 • Engagement with learning and the group community.
 • Tutor’s ability to meet child’s needs.

9.4 Outcomes:
 • Child continues in the group.
 • A second review scheduled if needed.
 • Placement is unsuitable; alternative arrangements discussed.

10. Policies & Agreements
· 10.1 Families must read, understand, and agree to:

· Behaviour Policy
· Health & Safety Policy
· Safeguarding Policy
· Finance Policy
· Equality, Diversity & Inclusion
· Safer Recruitment Policy
· Hiring of Ex-Offenders Policy
· Child Pick-Up Information & Password Procedure Policy
· Parents and Carers On Call – Weekly Rota Policy
· Sign an allergy information form for each child at the setting

10.2 Concerns about child participation or family commitments will be addressed by the tutor, escalating to the Oversight Group if unresolved.

10.3 In cases of withdrawal:
 • 4 months' notice is required.
 • Fees calculated per Finance Policy.
 • Oversight Group decisions are final.
10.4 Parents and carers must complete the pick-up information sheet which will be sent to you when you join.

11. Confidentiality & Transparency
11.1 All admissions, assessment, and review processes are confidential.
11.2 Oversight Group ensures fair, transparent, and sensitive handling of conflicts or disputes.

12. Review of Policy
This policy will be reviewed annually or sooner if legal requirements change.

13. Parent/Carer Admissions Declaration & Checklist
Child’s Name: ___________________________
Date of Birth: ___________________
Parent/Carer Name(s): __________________
Please tick each statement to confirm agreement:
12.1 Policies & Commitments
☐ I have read, understood, and agree to all group policies.
☐ I acknowledge the cooperative community and agree to participate.
☐ I confirm my child is eligible (not registered at a school; no specialist SEND needs beyond group capacity).
☐ I confirm I have notified Bristol Local Authority that I am electively home educating my child.

12.2 Financial Responsibility
☐ I agree to pay fees, deposit, and application costs on time.
☐ I understand 4 months’ written notice is required to withdraw.
12.3 Behaviour
☐ I have read and understand the Behaviour Policy.
☐ I agree to support positive behaviour and management strategies for both my child and myself.
12.4 Health & Safety / Medical Consent
☐ I have provided accurate medical information and emergency contacts
☐ I have completed an allergy information form for my child 
☐ I consent to First Aid and in loco parentis emergency treatment.
☐ I will update the group with any changes.
12.5 Trips & Transport
☐ I consent to for my child to participate in trips/off-site activities.
☐ I consent to for my child to travel via public transport or vehicles with seat belts.
☐ I understand tutors/helpers cannot be held liable for personal property.
12.6 Photographs & Publicity
☐ I consent to my child’s photograph being taken.
☐ I consent to photos being shared for:
 ☐ Parents only
 ☐ Website
 ☐ Social media (Facebook/Instagram)
12.7 Safeguarding
☐ I have read and understand the Safeguarding Policy.
☐ I will uphold safeguarding principles and report concerns.
12.8 Review & Oversight
☐ I understand the review process and that the Oversight Group may make final decisions.

13. Signatures
Parent/Carer 1: ___________________________ Date: ____________
Parent/Carer 2: ___________________________ Date: ____________
Tutor / Admissions Rep: ___________________________ Date: ____________
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