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Purpose:
Rowan Tree Group is committed to providing a safe and secure environment for everyone that uses it with a high emphasis on the children. This policy sets out our approach to safer recruitment of parents/carers and volunteers, ensuring that all necessary checks are completed in accordance with the law.
Scope:
This policy applies to all parents/carers and volunteers who have contact with children.

1. Recruitment Principles
1. All recruitment and selection processes will be fair, consistent, and transparent.
2. All applicants for roles involving contact with children will be subject to appropriate safeguarding checks, including an Enhanced DBS check where legally required.
3. Recruitment decisions will be made based on suitability for the role.
4. Candidates will be informed at the outset if a DBS check is required for their role.

2. Regulated Activity
Certain roles are classified as regulated activity under the Safeguarding Vulnerable Groups Act 2006. For children, this includes roles that involve:
· Unsupervised teaching, training, instructing, caring for, or supervising children.
· Providing advice or guidance on well-being, education, or welfare to children.
· Regular contact with children (e.g., on a weekly basis) that is unsupervised.
· Driving a child in a vehicle for work purposes.
Roles that meet these criteria require an Enhanced DBS check with a Children’s Barred List check.

3. DBS (Disclosure and Barring Service) Checks
DBS checks are carried out to ensure that individuals working with children are suitable to do so. The type of DBS check required depends on the role and level of contact with children.
Types of DBS Checks:
· Basic DBS: Checks for unspent convictions.
· Standard DBS: Includes spent and unspent convictions.
· Enhanced DBS: Includes spent and unspent convictions and may include additional information held by local police.
· Enhanced DBS with Children’s Barred List: Required for roles involving regulated activity with children.

4. Determining the Required DBS Check
Key points:
· “Supervised” means the parent is never alone with children who are not their own.
· Always document temporary arrangements for safeguarding purposes.
· If in doubt, use the higher level DBS—it’s safer and avoids risk.
The table below illustrates typical roles for parents/carers, volunteers, and paid tutors, and the type of DBS check required
🟢 Basic DBS – no direct child contact
🟡 Enhanced DBS – supervised or limited contact
🔴 Enhanced DBS with Barred List – direct/unsupervised contact or regulated professional role

	Activity / Role
	Supervision Level
	Direct Child Contact?
	DBS Requirement
	Regulated Activity?

	Walking group of children to venue
	Parent/carer leading
	Yes
	No
	No (informal arrangement between parents)

	Driving children during outing
	Parent/carer driving
	Yes
	🔴 Enhanced DBS with Barred List
	Yes

	Supervises children with tutor/assistant present (e.g. if one paid staff is absent)
	Parent/carer
	Yes
	🟡 Enhanced DBS
	Yes

	Supervises children alone (no tutor/assistant) (e.g. if all paid staff are absent)
	Parent/carer
	Yes
	🔴 Enhanced DBS with Barred List
	Yes

	Admin for group at home
	Parent/carer
	No
	🟢 Basic DBS
	No

	Cleaning venue when children gone
	Parent/carer
	No
	🟢 Basic DBS
	No

	Assists with group tasks (e.g. setting up, tidying)
	Parent/carer
	No
	🟢 Basic DBS
	No

	Maintenance when children gone
	Parent/carer
	No
	🟢 Basic DBS
	No

	Administering first aid
	Parent/carer
	Yes
	🔴 Enhanced DBS
	Yes

	Tutor
	Professional
	Yes
	🔴 Enhanced DBS with Barred List
	Yes

	Assistant
	Professional
	Yes
	🔴 Enhanced DBS with Barred List
	Yes

	Designated Safeguarding Lead (DSL)
	Professional
	Yes
	🔴 Enhanced DBS with Barred List
	Yes



Key Notes:
1. Regulated activity is determined by unsupervised contact or responsibility for children’s welfare.
2. Basic DBS is only sufficient where there is no unsupervised contact with children.
3. Enhanced DBS with Children’s Barred List is required whenever a parent/carer or volunteer:
· Has regular, unsupervised contact with children;
· Takes responsibility for children’s care, teaching, or supervision;
· Administers first aid or performs safety-critical tasks in children’s presence.

5. Recruitment Checks
All candidates will undergo the following checks, where appropriate:
1. Identity verification (passport, driving license, etc.)
2. Right to work in the UK
3. Reference checks (minimum of two, ideally including most recent relevant contacts)
4. DBS check appropriate to role
5. Qualifications and professional registrations (where relevant)

6. Record-Keeping
· All recruitment checks will be documented and securely stored.
· DBS certificates will not be retained beyond the decision-making process unless legally required.
· A record of the check (type, date, and outcome) will be kept for auditing and safeguarding purposes.

7. Monitoring and Review
· This policy will be reviewed annually or following any changes to legislation or guidance.
· Parents/carers and volunteers are required to notify the organisation if they are barred or disqualified from working with children at any time.

Notes:
· Any gaps or concerns identified during recruitment checks must be considered carefully, and the candidate may not start in the role until satisfactorily resolved.
· Rowan Tree Group voluntarily adheres to the principles of Keeping Children Safe in Education (KCSIE) statutory guidance. Please refer to our Safeguarding Policy for further information. In short we are committed to:
· Child-centred safeguarding culture.
· Awareness and vigilance of abuse and neglect.
· Safe supervision and vetting of adults.
· Clear reporting pathways.
· Online safety and safeguarding training.




